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Position:  Mobilization Plans Officer 
 
AOC:  01A00; (Open to male or female Officers)  
 
Duty Station:  JFHQ, G3, Madison, WI 
 
Military Grade: Minimum:  CPT/O-3 (eligible for promotion to O-4) 
   Maximum:  MAJ/O-4 
 
Salary Range:  Pay and allowance commensurate with military rank. 
 
Area of Consideration:  Limited to currently assigned AGR officers with the WIARNG full time AGR force.  
 
Duties and Responsibilities:  Responsible to manage all deployments and mobilizations (to include Tour 
of Duty individual mobilizations) ensuring units and individuals are fully resourced, informed, prepared, and 
received home upon redeployment; facilitate mobilization synch meetings; monitor Notifications of Sourcing 
and mobilization orders.  Primary action officer for all issues related to Command Unit Status Report system.  
Provides analysis on unit reporting levels and recommendations to leadership based on findings to include 
preparation of Quarterly USR brief.  Manages ARFORGEN Matrix and provides recommendations for future 
changes in order to balance mobilization as well as DOMOPS requirements.  Works with Mobilization 
Readiness Branch Chief to respond to all WIARNG requirements.  Supervise PTAE cell.  Performs additional 
duties related to Mobilization readiness as required. 
 
Minimum Qualification Requirements: 
 
1.  Applicants must meet medical fitness standards established in AR 40-501, Chap 3 and must meet body 
composition standards prescribed in AR 600-9. 
 
2.  Applicants are encouraged to refer to detailed qualifications in Chapter 2, AR 135-18. 
 
3.  Applicants selected for positions are subject to a background investigation and/or police record checks prior 
to being reassigned to this duty position. 
 
4.  Applicants must not be subject to flagging action upon acceptance of this assignment. 
 



5.  All WIARNG AGR duty positions require a favorably adjudicated personnel security investigation (eligibility 
for Secret clearance). Some MOS/AOCs or Duty positions may require a Top Secret clearance. 
 
6.  At a minimum, applicants must be able to obtain and/or maintain a favorable adjudicated personnel security 
investigation (eligibility for Secret clearance) that is required for the grade, MOS/AOC and AGR duty position. 
Inability to maintain a favorable background investigation or required security clearance may result in 
administrative action, including termination from employment. 
 
7.  Applicants must currently be AGR serving with the WIARNG.  
 
8.  Captains must have a minimum of 4 years TIG and must have any officer advanced course completed per 
AR 135-155, tables 2-1 and 2-2 dated 13 July 2004. 
 
Additional Information: 
 
1. While there is no minimum time in position required for application, if selected individual has less than 18 

months in current position on initial tour or 12 months in position on subsequent tour, final approval is 
contingent upon TAG waiver.  

 
2. Individual selected will be ordered to continue on full-time military duty under the provisions of Title 32 USC 

502(f).  Subsequent tours are at the discretion of The Adjutant General. 
 

 
 

HOW TO APPLY 
 

All applicants must submit a complete application packet to J1 to be considered for an AGR position. 
 

 Cover letter with Job Announcement Number and Position Title for which you are applying, along with 
contact information (i.e. Phone numbers and an e-mail address). Required for all applications. 
 

 If you are unable to obtain or must substitute required documents, a brief detailed statement must be 
provided in the Application Cover letter to justify their absence. Failure to include justification in 
cover letter will result in disqualification of Application.  
 

 NGB Form 34-1 (Application for AGR Position) dated 11 November 2013 (must be signed and dated); 
 

 DMA FORM 181-E (Race and National Origin Identification) dated OCT 2006.* 
     

 Copy of last three OERs (all pages, front and back). Can be obtained from your Readiness NCO, 
Battalion S1, or iPerms. 
  

 Submit Copy of current Officer Record Brief (ORB). Can be obtained from your Readiness NCO or 
Battalion S1. 
 

 Submit a statement of current (within 6 months) height and weight (Must be separate of DA 705). If 
applicable, submit body fat measurement on DA Form 5500-R (Males) or 5501-R (Females).  All must 
be signed by either a unit Readiness NCO, First Sergeant, or Commander. 
 

 A current (within 6 months) copy of DA Form 705 (Army Physical Fitness Test Scorecard) in 
accordance with AR 350-1 para 1-24. 
 

 Submit a copy of your Individual Medical Readiness (IMR) Report from MEDPROS.  
* It is important that you print the report, not the webpage screen that the IMR is found on. 
 ***Log into AKO and click on Self Service, then click on My Medical, Then Click on the MEDPROS 
Icon on the right side of screen                                                                         



                                                               
 

This takes you to a Medical Readiness Profile (MEDPROS) Page. Lastly, click on IMR 
 

 
1. E-mail SCANNED application to ng.wi.wiarng.mbx.j1-internet-feedback@mail.mil.  An email will be sent to 
confirm receipt of application; however, emails are NOT automatic.  Please scan packet in as one document 
and not where each document is scanned in individually. 
 
2.  Applications can also be mailed at applicant’s own expense (next day mail suggested) to:  Joint Force 
Headquarters Wisconsin, ATTN:  WIJS-J1-AGR (AGR Army Staffing), 2400 Wright Street, Madison, WI 
53704-2572.  Please do not submit application packets in three-ring binders or staple pages together.  
Individuals may call before job-closing date to ensure the application was received.  
 
3. J1 will not review the application for completion or accuracy before the closing date.  The applicant 
is responsible to ensure that application is complete and all required documents are correct and 
included. If the application is incomplete, a letter will be sent to the individual indicating the reason for 
disqualification.  All applications submitted become the property of the Human Resources Office and will not be 
returned. 
 
4. Questions regarding this announcement may be referred to AGR Army Staffing via or e-mail at 
ng.wi.wiarng.mbx.j1-internet-feedback@mail.mil 
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