
JOINT FORCE HEADQUARTERS WISCONSIN 
WISCONSIN NATIONAL GUARD 
HUMAN RESOURCES OFFICE/J1 

P.O. Box 8111 
Madison, WI  53708-8111 

             
Army National Guard Active Guard Reserve (AGR) 

ANNOUNCEMENT 16-121ARNG 
 

Also advertised Technician 16-324 
 
 

0BOPENING DATE:    24 August 2016  CLOSING DATE:  8 September 2016 
  

 
Position:  Battalion Training Officer 
 
AOC:  12A; Engineer (Open to Male or Female Officers) 
 
Duty Station:  HHC 173d Brigade Engineer Battalion, Wausau, WI 54703 
 
Military Grade: Minimum:  1LT/O-2 
   Maximum:  CPT/O-3 
 
Salary Range:  Pay and allowance commensurate with military rank. 
 
Area of Consideration:  Any current member of the WIARNG or Regular Army/USAR/National Guard 
Soldier eligible for enlistment in the Wisconsin Army National Guard. 
 
Duties and Responsibilities:  This position is located in a battalion size headquarters of the ARNG. The 
purpose of the position is to develop training and safety plans and procedures for an Engineer Battalion. 
Advises, plans, coordinates and assesses operations, planning and training for the battalion. Provides staff 
planning and assistance to insure that required training, safety and readiness objectives are achieved and 
mobilization planning requirements are accomplished. Responsible for coordinating and preparing yearly 
training brief and Unit Status Report. Training activities at this level are concerned with the training of military 
personnel in a wide variety of occupations including clerical, trades and labor, administrative, technical, and/or 
professional skills. 
 
Minimum Qualification Requirements: 
 
1.  Applicants must meet medical fitness standards established in AR 40-501, Chap 3 and must meet body 
composition standards prescribed in AR 600-9. 
 
2.  Separation from the military service for cause constitutes ineligibility, unless an approved exception to 
policy / regulation is received from the Army G1. 
 
3.  Voluntary separation for one or more days from the AGR program results in ineligibility to reenter the AGR 
program for one year from the date of separation (waiverable by NGB). 
 
4.  Applicants are encouraged to refer to detailed qualifications in Chapter 2, AR 135-18. 
 
5.  Applicants selected for positions are subject to a background investigation and/or police record checks prior 
to being reassigned to this duty position. 



 
6.  Applicants must not be subject to flagging action upon acceptance of this assignment. 
 
7.  At a minimum, applicants must be able to obtain and/or maintain a favorable adjudicated personnel security 
investigation (eligibility for Secret clearance) that is required for the grade, MOS/AOC and AGR duty position. 
Inability to maintain a favorable background investigation or required security clearance may result in 
administrative action, including termination from employment. 
 
Additional Information: 
 
1. While there is no minimum time in position required for application, if selected individual has less than 18 

months in current position on initial tour or 12 months in position on subsequent tour, final approval is 
contingent upon TAG waiver.  

 
2. Individual selected will be ordered to full-time military duty under the provisions of Title 32 USC 502(f).  

Subsequent tours are at the discretion of The Adjutant General. 
 
How to Apply: 
  
All applicants must submit a complete application packet to J1 to be considered for an AGR position.  
 
The documents listed below can be found on our web site, iPERMS, AKO or through your Readiness NCO or 
Battalion S1.  It is highly recommended that all applicants use these sources to put a packet together.  Follow 
the checklist below to assist in packet preparation:  
 

 Cover letter with Job Announcement Number and Position Title for which you are applying, along with 
contact information (i.e. Phone numbers and an e-mail address). Required for all applications. 

 If you are unable to obtain or must substitute required documents, a brief detailed statement must be 
provided in the Application Cover letter to justify their absence. Failure to include justification in 
cover letter will result in disqualification of Application. 

 
 Forms found on our web site at:  http://dma.wi.gov/dma/hr/fed/FedAGREmployment.asp 

(“AGR Application Forms.”) 
 

 NGB Form 34-1 (Application for AGR Position) dated November 2013 (must be signed and dated) 
 

 DMA FORM 181-E (Race and National Origin Identification) dated OCT 2006. 
 
Forms found on iPERMS at:  https://statepermsompf.hoffman.army.mil/rms/login.jsp     
(AKO Log-in and Password are needed to enter the site).  Once in iPERMS search for documents just 
as they are labeled here. 

 Most current copy of NGB 23, NGB 23A or NGB 23B (RPAM Statement). 
 Copy of last three OERs, (all pages, front and back) If no OERs, recommend to include a letter of 

recommendation.  
 Copies of ALL DD Form 214 (Can not be Copy 1) (Certificate of Release or Discharge from Active 

Duty), (not required for on-board AGR personnel). 
 
Forms found on AKO at:   
 

 A copy of your Individual Medical Readiness (IMR) Report from MEDPROS.  
* It is important that you print the report, not the webpage screen that the IMR is found on. 
 ***Log into AKO and click on Self Service, then click on My Medical, Then Click on the MEDPROS 
Icon on the right side of screen                                                                         

                                                               

http://dma.wi.gov/dma/hr/fed/FedAGREmployment.asp
https://statepermsompf.hoffman.army.mil/rms/login.jsp


 
This takes you to a Medical Readiness Profile (MEDPROS) Page. Lastly, click on IMR under Forms. 
 
**IMPORTANT, The IMR Report is used to verify you meet the required PUHLES Scores and that 
your PHA is within 12 months*** 

 
 

Forms to be obtained from your Readiness NCO or Battalion S1: 
 

 Submit a statement of current (within 6 months) height and weight (Must be separate of DA 705). If 
applicable, submit body fat measurement on DA Form 5500-R (Males) or 5501-R (Females).  All must 
be signed by either a unit Readiness NCO, First Sergeant, or Commander. 

 A current (within 6 months if AGR, or within one (1) year if M-day) copy of DA Form 705 (Army Physical 
Fitness Test Scorecard) in accordance with AR 350-1 para 1-24. 

 
3. E-mail SCANNED application to ng.wi.wiarng.mbx.j1-internet-feedback@mail.mil.  An email will be sent to 
confirm receipt of application.  EMAILS confirming receipt of applications are not automatic. 
 
4.  Applications can also be mailed at applicant’s own expense (next day mail suggested) to:  Joint Force 
Headquarters Wisconsin, ATTN:  WIJS-J1-AGR (AGR Army Staffing), 2400 Wright Street, Madison, WI 
53704-2572.  Please do not submit application packets in three-ring binders or staple pages together.  
Individuals may call before job-closing date to ensure the application was received.  
 
5. J1 will not review the application for completion or accuracy before the closing date.  The applicant 
is responsible to ensure that application is complete and all required documents are correct and 
included. If the application is incomplete, a letter will be sent to the individual indicating the reason for 
disqualification.  All applications submitted become the property of the Human Resources Office and will not be 
returned. 
 
6. Questions regarding this announcement may be referred to ng.wi.wiarng.mbx.j1-internet-feedback@mail.mil 
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