What 1s Harassment in
the Workplace?

Harassment in the workplace is illegal,
prohibited by state and federal law and
a violation of DMA work rules. Sim-
ply speaking, harassment is defined as
any unwelcome, deliberate or repeated
unsolicited comments, gestures,
graphic materials, solicitations for fa-
vors or physical contact directed to-
ward an individual, based on their pro-
tected status. Harassment of any
form will not be tolerated at DMA.

Dealing with Harassment

If you believe you are being harassed
by a fellow employee or external cus-
tomer, don’t allow it to continue. If
possible, you should inform the of-
fender that you find the behavior or
material unwelcome and want it to
stop. Alternately, you can report the
behavior or material to your supervi-
sor or up the chain of command. The
DMA has both an informal and a for-
mal complaint process. More informa-
tion can be found on the internet in
the DMA Employee Manual. Link is
http://dma.wi.gov/ or contact the
Affirmative Action Officer in SHR.

Resources for Emplovee Assistance :

Risk Management Officer
(608) 242-3157 or DSN 724-3157
Human Resources Specialist
(608) 242-3166 or DSN 724-3166
Affirmative Action Officer (SHR)
(608) 242-3163 or DSN 724-3163

Facilities’ Americans with Disabilities Act
Title II Coordinator

(608) 242-3353 or DSN 724-3353

I have a dream that one day this nation will rise up
and live out the true meaning of its creed: "We
hold these truths to be self evident, that all men

are created equal.”

- Martin Luther King, Jr.
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Mission
Statement for the
State Affirmative
Action Advisory

Committee
(SAAAC) :

To advise and recom-
mend affirmative action
policy to the Adjutant Gen-
eral of the Department of
Military Affairs (DMA)

»To investigate and ana-
lyze DMA’S employment
and service delivery activi-
ties for discriminatory

practices

OTo propose broad poli-
cies, action programs and
procedures to achieve and
maintain equal opportunity
in DMA’s employment and

service delivery activities

@ To participate in
development and
monitoring with DMA’s
Affirmative Action / Equal
Employment Opportunity
Plan

Affirmative Action

State Law defines affirmative action as
specific actions in employment which are
designed and taken for the following

purposes:
' Ensuring equal opportunity

*Eliminating a substantial ~ disparity
between the proportion of members of
racial and ethnic, gender or disabled
groups in state job classification groupings
and the proportion of those groups in the
relevant labor pool

' Eliminating present effects of past
discrimination

(Section 230.03(2) of the Wisconsin Statutes)

The Employee
Discrimination
Complaint Policy
This policy was established to address em-

ployee’s complaints on the basis of: Race;
Creed; Religion; Marital Status; Color;
Gender:; Sexual Orientation; National Ori-
gin; Ancestry; Age; Disability; Harassment;
Arrest Record; Conviction Record; Politi-
cal Affiliation, Military Membership and
the use of outside lawful products. Em-
ployees may not be harassed in the work-
place based on their protected status nor
retaliated against for filing a complaint,
assisting with a complaint or opposing dis-
crimination in the workplace.

Complaint Process
State employees and applicants for
employment are protected from dis-
crimination in employment by federal
and state laws.

Informal Complaint

Procedures

DMA has an informal procedure for
complaints regarding employment
discrimination of which harassment is
a form. Employees are encouraged to
use the informal procedure before
filing a formal complaint. To find out
about the informal complaint proce-
dure go to http://dlna.wi.gov/ or
contact the Affirmative Action Officer
at (608) 242-3163.

Formal Complaint
Procedure

State employees and applicants for em-
ployment can file a formal claim of dis-
crimination by contacting either one, or

both of the following:

Department of Workforce Devel-
opment , Equal Rights Division

Madison Office - (608) 266-6860
Milwaukee Office - (414) 2274384

LS. Equal Employment Opportu-
nity Commission (EEOC)

3210 West Wisconsin Avenue
Milwaukee, WI 53203 (414) 297-1111
(800) 669-4000
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