
State of Wisconsin / DEPARTMENT OF MILITARY AFFAIRS

OFFICE OF THE ADJUTANT GENERAL        

 P O BOX 14587    
MADISON 53708-0587 

__________      
TELEPHONE 608-242-3000  

DSN 724-3000

WORK RULES AND DISCIPLINE POLICY 
RECEIPT CERTIFICATION 

This is to certify that I have reviewed the Wisconsin Human Resources Handbook 
(WHRH) Chapter 408 on Job Abandonment and WHRH Chapter 410, including 
Serious Misconduct Violations (Sec. 410.020(2)), General Work Rules (Sec. 410.030), 
and Progression Schedule Provisions (Sec. 410.050).   

__________________________________________  _____________________________            
(Signature) (Date) 

__________________________________________ 
(Typed or Printed Name) 

Revised: November 2020

Please return this certification to DMASHR@wisconsin.gov or fax to (608) 242-3168 or mail to ATTN:  
SHR, PO Box 14587, Madison, WI 53708-0587 within 1 week of receipt.
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	Sec. 410.030 Work Rules - General
	Sec. 410.040 Administrative Policies and Procedures
	Sec. 410.050 Job Abandonment
	Sec. 410.060 Progression Schedule
	If it is determined a work rule violation has occurred, the appointing authority will consider all of the following factors in determining the appropriate level of discipline:
	1. Aggravating or mitigating circumstances surrounding the violation;
	2. Progression schedule;
	4. Just cause for discipline: Per Section 230.34 (1)(a), Wis. Stats., “…It is just cause to remove, suspend without pay, discharge, reduce the base pay of or demote an employee for work performance or personal conduct that is inadequate, unsuitable or...
	Work Rule Violations Corrective Disciplinary Action

	The effective date of the discipline is the date of the letter.
	Sec. 410.070 Cumulative Disciplinary Actions
	Sec. 410.090 Coordination and Review of Disciplinary Actions
	Sec. 410.100 Probationary Employees
	Employees who are serving a probationary period and who are found to have violated State of Wisconsin work rules which merit formal discipline will have their probationary period terminated without exception.
	Progressive discipline will transfer with an employee when the employee transfers, promotes, demotes or otherwise moves between agencies.
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